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Koaeke >THKH H ¢JIy:KeOHOro noseJieHusi pabOTHHKOB
denepaibHOrO rocy1apCTBEHHOr0 0K0IKEeTHOT0 HAYYHOr 0 yUpeKAeHHUs
«Hay4uHo-uce/1e10BaTe/IbCKHI HHCTHTYT KOMILIEKCHBIX MPO0JieM cepieyHo-

COCYAUCTBIX 3200/1eBAHHHY

1. O0mue noJoKeHus!

1.1. Hacrosumii Komexc 3TUKM M cCiy)KeOHOTO TMNOBeACHUSA pPAOOTHUKOB
denepanbHOrO rocyJapCTBEHHOTO OIODKETHOrO HAydHOro yupexJaeHus «HayuHo-
HCCIEOBATENBLCKUN MHCTUTYT KOMIUIEKCHBIX —TMPOOJeM  ceplieYHO-COCYAUCTBIX
saboneBannit» (manee — Komekc) — ocHOBaH Ha IMOJOXKEHHUSIX KOHCTHUTYLHH
Poccuiickont Penepanuu, DenepalbHOro 3aKOHA OT 25.12.2008 No 273-O3 «O
IPOTUBOAECHCTBHUA KOpPpYILMK», @ TakKe YCTAaHaBJIWBAIOWIKX B OTHOIICHUH
paboTHHKOB PeepalbHOr0 roCcyIapeTBEHHOTO OIOZPKETHOrO HAYUHOTO YUpexIAeHHUs
«Hay4Ho-¥MccienoBaTelbeKUi  HHCTHTYT — KOMIUIEKCHBIX — MPOOJIeM  CepAevHO-
COCYAMCTBIX 3aboJieBaHUi» (nanee —Y4YpeKACHHE) OrpaHW4eHHs, 3amperbl U
00s3aHHOCTH HMHBIX (elepalbHbIX 3aKOHOB, HOPMATHUBHBIX TIPABOBLIX AKTOB
[pesunenra Poccuiickoit Penepauuu, llpaBuTenscrsa Poccuiickon @Denepanu,
IPyTMX HOPMATUMBHBIX IIPAaBOBBIX aKTOB Poccuiickont ®enepauuu, Kopaekca
kopriopatuHoii stuku HWW  KIICC3, mnpunsaToro KoH(epeHLUHen TPYyIAOBOTro
kojuiektuBa  28.06.2013, HWHBIX BHYTPEHHHUX  PEryJIITUBHBIX  JIOKYMEHTOB
VupexaeHus, a Tak)Ke Ha OOLIeNpPH3HAHHBIX HPABCTBEHHBIX MPHUHLMIAX W HOpMax
POCCHUMCKOro 001IecTBa 1 rocy1apcTaa.

1.2. TTonoxenus Kojekca pacrpoCTpaHsIOTCsl Ha BeeX PaOOTHHUKOB Y UpexkICHHUS.

1.3. Tpaxxaanun  Poccuiickoii  Pezepainu, MOCTYNAIOWHMH — Ha paboTy B
VypexxaeHue, 00s3aH 03HAKOMUTHCA C IMOJIOKCHUAMH Kougekca u cobnoaarb UX B

mpouecce CBOEU e TeJIbHOCTH.
1.4, Kaxkaplid paOOTHUK YUpexXAeHHs NOJDKEH IIPUHUMATh BCE HEOOXOAUMBIE

Mepbl IS COOJIIOJICHUs! MOJIOKEHWH HacTosllero Kojekca, a Ka)KIbIH TI'paXAaHHH
Poccuiickoit dDenepaniMy BripaBe 0XHUIAaTbh OT paboTHHUKaA YUpeKIACHHS MOBEIACHUS B
OTHOLIEHUSIX C HUM B COOTBETCTBUH C MOJIOKEHUSIMU HacTosi1ero Kozaekca.

1.5. llensto Komekca sBISI€TCS YCTAHOBJIICHWE OTHYCCKHMX HOPM M IpaBili
CIy’eGHOr0 MOoBeNeHUsi Pa0OTHUKOB JUIs IOCTOMHOTO BBIMIOJHEHHSAMH HMH CBOEH
npoecCUOHAILHON JeATEIBHOCTH, a TAKKE COJEHCTBUE YKPEMJICHHIO aBTOPHUTCTA
Vupexenus, obecriedeHne eJIMHbIX HOPM MOBEACHH paOOTHHUKOB.

1.6. Komekc CIy’)KUT OCHOBOH it (DOPMUPOBAHUS NOJHDKHOW MOpaJli B

KOJJIEKTHBE, YBAKUTENBHONO OTHOIUEHUS K  JCATEIbHOCTH YupexaeHus B
OOLIECTBEHHOM CO3HAHWHK, a TakKe CIMOCOOCTBYET ITOBBILICHHIO OOLIECTBEHHOTIO
CO3HAHMs ¥ HPABCTBEHHOCTH PAOOTHUKOR, UX CAMOKOHTPOJIS.

1.7. Kogexc mpu3BaH TMOBBICUTE 3((EKTUBHOCTH BbINOIHCHHA paOOTHHKaMH
Ydperx/ieHHA CBOUX AOJIKHOCTHBIX 00S3aHHOCTEN.



1.8. 3uanue U cobmoenre paboTHHKOM YupexaeHus Kozaekca aBaseTes OJHUM
U3 KpUTEpUEB OLIEHKM KayecTsa €ro npohecCHOHAILHOW ~ J€ATEJIbHOCTH U
CITy>K€OHOT0 TTOBEACHHUS.

1.9 Hacrosumii Konekc MOMUIeXUT OMyONMKOBaHMIO Ha O(QHIMAIBHOM CaHTe
VupesxaeHns B HHPOPMAIIMOHHO-TEIEKOMMYHUKALMOHHON CCTH MHTEepHET.

2. OcHOBHBIE NPUHIMIBI H MPABHJIA CJIY’KEOHOr0 NOBEACHHUS
pa0OTHHKOB Y YpeK1eHus

2.1. PaGoTauku YupexIeHus, CO3HaBasi OTBETCTBEHHOCTh MNEPEA rocy1apCTBOM,
OGIIIECTBOM U IpakJaHaMiu, 00sA3aHbI

7 1.1. UcniomHSTh TOJKHOCTHBIE 005S3aHHOCTH A00POCOBECTHO W Ha BbICOKOM
npodecCHOHaJIbHOM YPOBHE.

1.1.2. Cobmonats TpebopaHUs 3aKOHOAATENbCTBA POCCHICKOH denepaunn H
BHYTPEHHMX PETYJISTUBHBIX JIOKYMEHTOB Y UPEKIACHHUSL.

2.1.3. OcymwecTBIsATh CBOIO JeATENBHOCTh B MMpeEJesiaX CBOMX [MOJIHOMOYHUH U
[TOJITHOMOYMH Y UPEKACHHUS.

2.1.4.Tlpy  WCTOJHEHUH  JOJKHOCTHBIX 0053aHHOCTEM  HE  OKa3bIBaThb
NpPEANOYTEHNAS KaKuM-JTH00 npodeCCHOHANBHBIM WM COLMANILHBIM - TPYTITAM g
yIpeXKACHUAM, OpraHMW3alusM, OBITh HE3aBUCHMBIMH OT  BIHSHU OTJEJIbHBIX
IOJDKHOCTHBIX JIMIL ¥ @IMUHUCTPATHBHOTO 1aBJIEHHUS.

7 1.5. CobmronaTh COLMAIBHYIO CIPaBeJIMBOCTh M PaBHONPABHO PACHPEACIETS
COILIMAJIbHBIE PECYPChl C LEJBIO PaCIIMPCHU BEIOOPA M BO3MOXKHOCTEH Ul BCEX
KOHTPAarcHTOB, B TOM YHCJIE, Ul HEHMYIIHUX, COLUUATEHO YA3BUMbIX JIPYTUX JINLL,

OKa3aBILUUXCS B TPYAHOMH KHU3HEHHOH CUTYaLUH.
7 1.6. Ackiroyarh OEWCTBUsA, CBs3aHHBIC C BJIMAHHUEM KAKUX-JIU00 JIMYHBIX,

MMYIIECTBEHHbIX  ((HUHAHCOBLIX) WM MHBIX  MHTEPECOB, MpernsiTCTBYOLMX
106POCOBECTHOMY MCITOJHEHUIO J0JKHOCTHBIX 00513aHHOCTEH.

2.1.7. Cobmronathb Mpu MCITOJIHCHUH JTOJIYKHOCTHBIX 00S13aHHOCTEN
yCTAHOBJIEHHBIC (pe/lepalbHbIMUA  3aKOHAMH, HHBIMM HOPMATHBHBIMU TPABOBLIMH
axTamu Poccuiickoit @enepaty 1 YUpeKAeHUsA OrpaHHYCHUS U 3aMpeThl.

7 1.8. CobutonaTh HEHTPATbHOCTh, WCKIIOYAIOLLYI0 BO3MOXHOCTE BIMAHMI Hd
CITYKeOHYIO JeSITebHOCTh PELICHUH MOJIMTHICCKHUX mapTHUH, WHBIX OOLIECTBEHHBIX

00BeTUHEHUH.
7 1.9 CobronaTh HOPMBI CIykeOHOH H MpodecCHOHATBHOM ITHUKH, MNpaBhia

eJIOBOTO TTOBEAEHHS U OOIIEHMSI.

2.1.10. TTposiBnsTH  KOPPEKTHOCTH M BHUMATCJILHOCTH K rpaxJjjanam "
OJPKHOCTHBIM JIMLAM TpH CIIY’KEOHBIX KOHTAKTax ¢ HUMH; MPHHUMALH MEpbI 10
HeJOMYLIEHHIO JI000H BO3MOXKHOCTH BOSHUKHOBCHHA KOH(MJIMKTA HHTEPECOB.

7.1.11.He nmomyckaTb KOpPpPYNLHOHHOro — TOBEACHHd, B TOM qucJe
BO3/IeP)KUBAThCS OT MOBEACHMSA, KOTOPOE MOXKCT BOCIIPMHHUMATLCA OKPYKarOLIUMU
KaK obelanue WU TpejUlokKeHue J1avdu B3sSTKH mubo KakK coriacue NMpuHSITH B3ATKY,
uau kak npockba (Hamek) O jaue B3ATKH, a TaloKe MPOTUBOIEHCTBOBATL JIHOOBIM
[IPOSIBJICHUAM KOPPYMLHH U IIPOIUM 31oynoTpebaeHUAM B Y UPEIKACHUH.




7 1.12. VBenoMJITh JIODKHOCTHOE JIMIIO  YUPEXKIEHUsS TIO Npo(UIaKTHKE
KOpPPYNLUMUOHHBIX M HHBIX MpaBOHAPYLIEHUH, OpraHbl MPOKYypaTypbl M HHBIC
henepaibHble TOCYAapCTBEHHBIE OPraHbl 000 Bcex ciaydasx oOpallleHHs K HHM
KAKUX-IMOO0 JIMLL B LEJdAX CKJIOHEHHMs K COBEPHIEHHIO  KOPPYMUMOHHBLIR
[IpaBOHAPYLLIECHHH.

2.1.13. HezaMeaTUTEJILHO YBEJIOMIISATE CBOETO HEIOCpPEeJICTBEHHOIO
PYKOBOJAUTENA, @ TaKkKe JO/DKHOCTHOE JIMIO VypexieHusi 10 TPOYUIAKTHKES
KOPPYIIIMOHHBIX H HHBIX MpaBoHAPYIUEHUH O CTaBIIMX W3BECTHBIMH (pakTax
KOH(QUIMKTa HMHTEPECOB H  KOPPYNMUMOHHBIX NposiIBIEHUH B YUPEXKIEHUH,
o6CTOSITENBCTBAX U AeHcTBrAX (Oe3aeiicTBUI) PabOTHUKOB YUpPeXIeHUs U TPEThUX
AL, TOCTYKMBIIMX HJIM CIOCOOHBIX TNOCIYXHUTh TNpUYHHAMH BO3HHUKHOBEHUS B
YupexJIeHUun KOH(DJIMKTa HHTEPECOB /WM KOPPYILIMOHHBIX MPOSIBJIEHUH, & TAKXKE O
IPUYUHEHUH (BO3ZMOIKHOM MPHYMHEHUH ) Bpeia Y Upex1eHHUIO.

2.1.14. JloBOoAUTL OO CBEJIEHHs HEMOCPEACTBEHHOro  HIH BBILLIECTOSLLIErO
PYKOBOAUTENS MH(POPMALKIO O TOM, HTO KaKoe-1ubo Lo mnpejaraeT padOTHUKY
VupexJeHHss COBEPIIUTb HE3aKOHHbIH, HENIPABOMEPHBIM WU MpOTUBOPEYALIHH
TpeGOBaHUSIM K CJIy>KeOHOMY MOBEACHHIO TTOCTYIIOK MK KaKHM-JIHOO MHBIM 00pa3oM
HAPYLIUTh 3aKOHOIATEJIbCTBO Poccuiickoii @exepanyu U Hacrosmmi Koxmeke, O
MOBLIX CTABIUMX M3BECTHBIX (akTtax B OTHOLICHWHM COBEPIICHHBIX oo
FOTOBSIIIMUXCS MPABOHAPYLIEHWK CO CTOPOHBI APYTHX paOOTHUKOB Y UpeXKJIEeHHS
(ecnmi uMerowlasics WHQOpManus He TpeOyeT yBEAOMJIEHHs COOTBETCTBYIOLIETO
PYKOBOJUTEJISI COMIACHO MOAIYHKTaM 2.1.13. u 2.1.14. nacrosuero ab3aua).

2.1.15. He pasrnamarh U He MCIOJIb30BaTh HEHAJICKALIMM 00pa3oM CBEICHUS,
OTHECeHHBIE  3aKOHOIATENbCTBOM — Poccumiickoir  Penepauuu K - CBEACHHANM
KOHpUIEHIHATBLHOrO  Xapakrepa M ciyxebnyto  WH(popMmauuio  (CBeAEHMS
OrpPaHUYEHHOTO pacrpOCTPAaHEHHs ), @ TAKKe WHbIC CBEACHHS, CTABLIME HU3BECTHBIMU
B CBSI3U C MCIIOJHEHWEM TPYIOBbIX 003aHHOCTEM.

2.1.16. He pmomyckaTh OKa3aHus BO3JCHCTBHA Ha CBOMX KoJuler B LEeNsX
PUHATHS NPOTUBO3aKOHHOTO U (unu) HeOOOCHOBAHHOTO PELICHHU.

2.1.17. Bo3aepuBaThCs OT MOBEACHUsI, KOTOPOE MOTJIO Obl BbI3BaTb COMHEHUE B
OOPOCOBECTHOM ~ UCTIOJIHEHWH  TPYLOBbIX 06si3aHHOCTEH, a Takke u30erath
KOH(BIUKTHBIX CHTYallUi, CIIOCOOHBIX HAHECTH yiep6 pernyTaluy Wi aBTOPHUTETY

PabOTHUKOB YUPEKACHHs W/ UK Y UPEN/ICHHIO.
2.1.18. He JIOITyCKaTh NpOSIBIIEHUH dbopmanusma, BBLICOKOMEPHSI,

HEYBaXXUTCJIbHOI'O OTHOLUEHUS K 3aKOHHbIM np0Cb6aM U TpcOOBaHHsIM TpaxJAaH B

CBSI3M C MCTIOTHEHHEM TPYI0BbIX 0053aHHOCTEH.
2.1.19. Bo3aepxkuBathcs OT MyOIHIHBIX BBICKA3bIBAHUN, CYXKJIEHHH U OLICHOK B

OTHOILLEHHUH YUPEKICHHs, €CTU 3TO HE BXOJUT B 00s13aHHOCTH paOOTHHKA.

5 1.20. CobmonaTh KOH(GUIEHIMANBHOCTb ~ MH(OPMALKH O KOHTPareHTe,
Kacaioleiicss yCJIOBHIl €ro JKM3HEAEsTeNbHOCTH, JIMHHBIX KadcClh X npooJiem,

[IPUHUMATH MEPbI VI €€ obecrneyeHus.
» 121. He WCIONB30BaTh CIy)xeOHOE TMOJOKEeHHE sl OKasdarHA BIMSAHUS Ha

NEeSTEJIBHOCTh TOCyAapCTBEHHBIX opraoB U OpPraHoOB MECTHOI0 caMoymnpabJICHHA,
Opl“aHH?,aHHﬁ, NOJKHOCTHBIX JIMLL, FocyﬂapCTBEHHbIX 1 MYHULUIIAJIbHBIX CJyKallnux

Py perlieH|H BONPOCOB JIMYHOIO XapaKTepa.




2.1.22. YBaXXUTEJIbHO OTHOCUTBHCA K ACATCIBHOCTH npeAcTaBUTENIEN CPENCTB
MAacCOBOM MHGMOpPMAIK 110 HHOOPMHPOBAHHIO obiiecTBa o0 pabore YupexaeHUs, a
ke OKAa3BIBATH COeiCTBME B IMONYYeHHH JOCTOBEPHOH WHGQOpMAUUH B
yCTAHOBJIEHHOM IOPSIJIKE.

2.1.23. [IOCTOSHHO CTPEMMThCS K  OOECne4YeHHr0  Kak  MOXKHO oolee
3G GEKTUBHOTO ¥ 3KOHOMHOIO PACMOPsIKCHHS (hMHAHCOBBIMU CpEACTBaAMH, WHBIM
MMYILECTBOM, MATEPUAIbHO-TEXHUYECKUMH 1 IPYTUMH pECYpPCaMu YupexaeHus.

7 1.24. He WCIIONBL30BATh MMYLIECTBO YUpexAeHHs B LEJAX, HE CBA3ZAHHBIX €
HCIIONTHEeHHeM TPYIOBBIX 00S3aHHOCTEH, a TaKKe He NnepefaBaTbh €ro B Takux HEJAR
UHBIM JIULIAM.

2.1.25. Cobmonarh NMPUHLIMUILL U TpeOOBaHU:A, YCTAHOBJICHHBIC denepalibHBIMU
sakogamu oT 18.07. 2011 Ne 223-®3 «0O 3akymnkaxX TOBapoOB, paboT, ycCiayr
OTHENbHBIMH BHJIAMH IOPUIAMYECKUX JML» U OT 5.04.2013 Ne 44-d3 «O
KOHTPAKTHON cHUCTeMe B C(epe 3aKyNnok TOBapos, paboT, ycayr s odecrieueHus
FOCYJapPCTBEHHBIX H MYHHLHNAIBHBIX HYXI» W W3JaHHBIC B COOTBETCTBUU C HHUM
BHyTPEHHHE peryJsiTUBHbIE JIOKYMEHTBI YypexaeHus, HE co3aaBaTb CBOHMH
nelcTBHAMU HEeOOOCHOBAaHHBIE —INPEUMYILNECTBA LA KaKux-TM00 Y4YaCTHHMKOB
3aKYTIOK.

2.2. PaOOTHHK YupexJ1eHus, HaJeJIEHHBIN OpraHu3alOHHO-
pPACIIOPAANTEIHBIME [OJTHOMOYHAMHA 110 OTHOLICHHIO K pyruM pabOTHHKAM

YypexaeHNsA, A0/KEH OBITh TS HUX 0Opa3IioM Mpo(eccCuoHaIn3Ma, 0e3ynpeyHOoH
peryTalyH, CBOWM JIMYHBIM  TOBEJCHWEM  [OAaBatTh npuMep YeCTHOCTH,

6eCPUCTPACTHOCTH U CITPABEATMBOCTH.

2.3. PaboTHHK YVupexaeHus, HaJleJIeHHbIN OopraHu3alHOHHO-
PACIIOPAAMTENbHBIMY  [TOJHOMOUMSAMH  TIO  OTHOIHEHHIO K ApyruM paboTHHKaM
YupexaeHus

2.3.1. [IpuHAMAaET MepBI MO MPeJOTBPAIEHAIO U yPETYTHPOBARHIO B KOJIJIEKTHBE
KOHGIMKTA HHTEPECOB, 10 TPEAYNPEKACHNIO KOPPYIHHH, BKJIIOUAsi MeEpbl MO
[peA0TBPALICHAIO KOPPYIIIHOHHO-OMACHOTO MOBEACHI.

2.3.2. ConeiicTByeT YCTAQHOBICHHIO W MOANEPKAHHUIO B KOJJICKTHBE 3JI0POBOI'0
MODPAJIbHO-TICUXOJIOIM4ECKOro KIuMara.

2.3.3. [Ipu onpeeneHuyd odbeMa U XapakTepa nopy4aemMoi IpyruM padOTHHKaM
VypexxieHus paboThl PyKOBOACTBYCTCA MPHHLMITAMK CIIpaBeJINBOCTH, YUe€Ta

UUHBIX U N€JI0BBIX Ka4ecTB, KBalH(@HKAHH U ONbITa MOAYUHEHHDBIX.
03.4.He JomyckaeT MO OTHOWIGHWIO K MOAYMHEHHBIM paOOTHHUKaAM

HEOBOCHOBAHHBIX MIPETEH3HH, @ TAKIKE (PAKTOB rpy6ocTi U GeCTaKTHOCTH.
2.3.5. [IposiBasieT 3a00Ty O MOAYMHEHHDBIX, BHUKACT B HA npo0JsieMbl U HYX[bI,
COIEHMCTBYET MPUHATHIO 3aKOHHBIX H 06OCHOBAHHBIX pEIleHHH, CrnocOOCTBYET

npohecCUOHAIBHOMY U JI0JDKHOCTHOMY POCTY PaOOTHHKOB;
7 3.6. Oka3zplBaeT  TMOAJEPKKY WM rnoMoub  MOJOALIM crielajiucram

(¢ omBITOM PabOTHI J10 3 JIeT) B nprobpeTeHnH Npo(ecCHOHABHBIX HABBIKOB.
2.4. PaDOTHUKH YypexacHus, HaJC/ICHHBIE opraHu3alMOHHO-

pacnopsIaIuTeIbHbIMU MOJHOMOYHMSAMH 10 OTHOIICHHIO K APYTIMM pabOOTHHKAM, HECYT
OTBETCTBEHHOCTEL B COOTBETCTBMH € sakoHonaresibctsom Poccuiickon dejiepaliny 3a

neiierug Wi 0e3edcTBUS NOAIMHCHHDIA COTPYAHHKOB, HapylIatOLHX MPUHIUIIE]



STHKUA W NpaBWiia CIyXXKeOHOro roBeJeHMsl, eCJIM OHM He TPUHAIN MEP, 4TOOBI HE
NOMYCTUTh TAKUX AEHCTBUN WK O€31eHCTBHH.

3. DTHKA noBeAeHHs PA0OTHHKOB Y YpeKIeHHs

3.1. PaOoTHMKM  YupexkaeHHs B  CBOEH  [EATEJbHOCTH  HMCXOMAT  H3
KOHCTUTYLIMOHHBIX TMOJIOKEHUH O TOM, YTO Y€JIOBEK, €ro npasa v CBOOO/IbI SIBJISIFOTCS
BBICLLIEH LIEHHOCTBIO, U KaXKIbIH I'paKJaHWH HUMEET IpaBO HAa HEIPUKOCHOBEHHOCTD
YaCTHOM U3HH, JUYHYIO U CEMEHHYIO TaHHy, 3alIUTy 4€CTH, JOCTOMHCTBA, CBOETO
J1I00pOro UMEHH, PYKOBOJICTBYIOTCA MOJIOKEHHAMH HaCTOALICTO Konekca u Koxekca
kopriopatnBHoit 3tuku HWKW KIICC3, mpuHATOro Ha KOH(MEPEHLHH TPyA0BOro
koJutekTuBa 28.06.2013.

3.2. PaOOTHUKHU YUpEeKACHNUS

3.2.1. O0s3agpl coOmoaTh OOILENPUHSTBIE ATHYECKHME HOPMbI W IpaBHJIA
eJIOBOIO TIOBEJIEHUs, OBbITh BEXKJIMBBIMH, A00pPOIKEIATeIbHBIMH, KOPPEKTHBIMH,
NPUHLUIHAATBHBIMKE, BHUMATEIbHBIMH, MPOSIBIATE TEPIUMOCTE M HENPCAB3ATOCTD B
OOLIIEHUH ¢ MpaXkJaHaMu U KoJlleraMmu, paOOTHUKaMH ApYTrHX OpraHu3aLuH.

3.2.2. Ilpu3BaHbl  CrocoOCTBOBAaTh  CBOMM  MOBEACHHEM  yCTAHOBJICHHIO B

KOJIJIEKTUBE JeJIOBBIX B3aUMOOTHOILLEHUH, OTHOLLEHUH [MapTHEPCTBA,
B3aUMOYBAXEHHUS W B3aWMOIIOMOIIM, KOHCTPYKTHUBHOTO COTPYAHHHYECTBA IPYr ¢
IPYTOM.

3.2.3. JIOMKHBI TPOSIBISATh YBOKEHHE K 00bl4asiM U TpaJMLUIM HApOLOB Poccum
M JPYrUX TOCYAApCTB, YYUTHIBATH KYJIbTYPHBIC W WHBIC OCOOCHHOCTH pa3IMYHbIX

STHAYECKUX, COLIMATBHBIX I'PYIIIT U KOH(ECCHH.
3.2.4. O6s13aHBI CTPEMUTECS B JIIOOOW CUTYAIIMKA COXPAHSTh JTUHHOC NOCTOMHCTBO,

OLITH OOpa3LOM MOBEJEHHs, J00pONOPSAOYHOCTH W HECTHOCTH BO BCEX cepax

00LLIECTBEHHOM KHU3HHU.
3.2.5. JlomkHbl u30erath JIMYHBIX H (bMHAHCOBBIX CBSI3EH, CIIOCOOHBIX HAHECTH

yIepd MX 4eCTH M JIOCTOMHCTBY, PEIyTalluK ¥ UPEKACHHS.

3.2.6. He npomyckaTh TMpUHATHA THOIM, KypeHHs BO  BpeMS CIYyKEOHbBIX
COBELaHMI, Oecel], UHOTO CIYKeOHOro OOILCHUs C IPakKIaHaAMH.

KpuTrHka MMEIOUIMXCS HEAOCTaTKOB B paboTe CO CTOPOHBLI PYKOBOAWTE]IS WIIK
KoJuler [OJDKHA OBbITh OOBEKTHUBHOW, B3BEIICHHOMW, MPUHUMIMAIBHOM H  C
NOHMMAHHEM [PUHUMATLCS TeM pabOTHUKOM YUpEKAEHHS, K KOTOPOMY OHd

oOpalleHa.
3.3.1Ipy HCNONHEHHM TPYJAOBBIX OOsi3aHHOCTEH PAaOOTHHKH YupexaeHus

BO3/ICPIKUBAIOTCS:
33.1. Or moboro BHIA BbICKa3bIBaHMM M JEWCTBUH JUCKPUMHUHALMOHHOTO

xapakTepa 10 [pHU3HAKaM [0Jia, BO3pacTa, pdacbl, HallMOHAJIbHOCTH, A3blIKa,
rpa){gaHcTBa, COLMAIBHOI0, UMYLIECTBEHHOI'O HJIK ceMEeMHOro IMnoJjioXKeHus, UCXO1s
U3 TIOJIMTUYECKUX WM  PEIIMTIHO3HBIX npeArnouTeHUH, poaia 3AHSITUA W HUHDIX

UMEIOLIIMXCS Pa3JInUUH.
3.3.2. Ot rpy6OCTH, TpPOSIBACHHH NpPeHeOPEKUTEILHOTO TOHA, 3aHOCUYMUBOCTH,

[IPeIB3AThIX 3aMCUaHMil, [PEIbABJICHHA  HENPaBOMEPHBIX, He3acy)KeHHbIX
OORMHEHUN.




3.3.3. Or yrpo3, OCKOpOUTENbHBIX BBIPAKEHUH WM pEIIuK, JEeUCTBUH, OT
HEHOPMATUBHOM JIEKCHKH, [PENSTCTBYIOIIUX HOPMaJbHOMY OOLUEHHUIO  HIIH
[IPOBOLIMPYIOIIUX MTPOTUBOIPABHOE [TIOBE/ICHHE.

3.4. PaGoTHukH YupexJeHus JI0KHBI ObITh BeXKJIUBBIMU, N100pOXKeIaTeIbHBIMM,
KOPPEKTHBIMHM, BHHMATEJIbHBIMM M IPOSBIATE TOJEPAHTHOCTH B OOLICHHH C
rpakJjaHaMH U KOJJICTaMH.

3.5. He nomyckaetcsi oOcyxaeHHe paOOTHUKAMH HEAOCTATKOB M JIMYHOH JKU3HU
CBOMX KOJIJIET.

3.6. [ToBenenue paboTHUKA BCETa U MPHU JFOOBIX 00CTOATENbCTBAX AOKHO OBIThH
Ge3yNnpedyHbIM, COOTBETCTBOBATH BBICOKMM CTaHAapTaM MpO(QECcCHOHaIu3Ma ¥

HPaBCTBCHHO-ITHYECKHUM MpHHUHNAM., HH4YTO HE AO0MKHO MNOPOYHTE ACJIOBYIO
penyTaluio U aBTOPUTET pabOTHHKA.

3.7. PaOOTHUKY MMpPEaITMChIBACTCA: MOCTOAHHO KOHTPOJHPOBATh CBOE MOBEACHHUE,
qyBCTBA H OMOLHH, HE MO3BOJIASA JIMYHBIM CHMITATHAM HJIH @HTUIATHSM, HEIIPUSA3HH,
HACTPOEHHUIO MJIM IPYKECKHM YYBCTBaM BJIMATb Ha CilyKeOHbIC PCLUCHHS, YMETh
MPEABUIETh MOCIEACTBHSA CBOMX JCHCTBHH M pelleHHH; o0pamarscs OJAWHAKOBO
KOPPEKTHO C KOJUIEraMu, PYKOBOJCTBOM HE3aBHCHMO OT HX CIIy)KEOHOro HiH
COLIMAJIBHOTO TOJIOXEHUS.

3.8. B npouecce TeneGoHHOro o0LIEeHUs JOJKHBI ObITh COOJIIOACHDI CIIEAYIOIIHE
[IpaBuJIa;

- Ha BXOJSIIIME 3BOHKM CJIEAyeT OTBeYaTh KaK MOKHO OBICTpee, INpH OTBETE
Ha3bIBaTh CBOE UM/,

- IPY 3BOHKE B IMOJpa3eeHus Y4pexaeHnsi padOTHUKY HEOOXOAMMO Ha3BaThb
cBOe MMS W JIODKHOCTH (/1ub0 HawWMeHOBaHUE TI0Jpa3JielieHus), a TaKkKe
MOUHTEPECOBATLCS, MOXeT Jih COOECeIHMK B JIaHHbIM MOMEHT YJIC/IUTh BPEMJ
pPa3roBOpY;

- [IpY 3BOHKE B ApYrMe OpraHu3aliid HeoOXOAMMO Ha3BaTh CBOI (DAMMJIMIO H
UMS, JOJDKHOCTH, O3BYYUTL HAa3BaHUE YUPEeKJIeHUs, CIPOCHUTD, yI0OHO JIK
cobeceJHUKY pa3roBaprUBaTh B JIdHHBIA MOMEHT;,

- 3aKaHYUBATh Pa3roBOp, KaK MpaBuJio, 10JKEH [MO3BOHUBIIWH;

- eclld BONIPOC, MO KOTOpoMy PabOTHHMKY HEOOXOIMMO CBA3aThCS C KOJLICraMu

WJIM BHELIHUMHU TIpeJICTABUTENISIMU  HE SIBJISIETCA CPOYHBIM, CJCAYCT OTAaBathb
peANoYTEHHE CBSI3U 110 DJIEKTPOHHOH MmouTe. ECIIH e BOMpOC SABJISETCH CPOUHBIM,
OHAKO TPH 3TOM HEOOXOAMMO JOHEeCTH Jo cobece/iHuKa OONBLIOH 00beEM

nHpopMalMK, TO TenedOHHbIH 3BOHOK JOJUKEH ObITh MPEABAPEH 3JICKTPOHHBIM
COOBIIEHHEM, COIePIKALIMM ATy HHPOPMAIIUIO B HEOOXOIUMOM 00BEME;

- 00CYykKIeHHe ¢ KOJUleraMu JMYHBIX BOINPOCOB, PELIEHHE JIMYHBIX npobsieM, a
Tak)Ke JIMYHBIE Pa3roBOphI MO TeledoHy B pabouee BpeMs PAaCLEHMBAIOTCH Kak

HeperjaMeHTHPOBaHHBIC MEPEPELIBLI.
3.9. [Ipy BO3HMKHOBEHMM KOHQIMKTHOW CHTyalWH MEX1y MOAPa3ACICHUAMM,
OPUOPUTETHLIM HAIpPABJIEHHEM pELICHUS KOHMIMKTA sBISCTCS yHdET HHTEPECOB

Y4pexaeHHUs B LIEJIOM.

YBOKMTEILHOMY ~ OTHOLICHHIO —Ipakhan K YUPEXKACHHIO,  COOTBETCTBOBATH




OOIIENIPUHATOMY  JIEJIOBOMY  CTHJIIO, KOTOpbIH  OTJIHYAOT  O(QHULUHMATBHOCTE,
CIepPKAHHOCTb,  TPAJMLMOHHOCTb, aKKypaTHOCTb. PaboTHuku — YupexaeHus
COOJIIONAIOT Pa3yMHYIO JIOCTAaTOYHOCTb B HCIIOJb30BAHHH KOCMETHKH, HOBEJIHPHBIX
W3JIEJIUM 1 MHBIX YKpaALICHNH.

4. 3akJI0UYUTEeIbHbIE NOJIOKEHUA

4.1. Ecniu y paboTHHMKa Y4pexIeHHsi BO3HMKAIOT 3aTPYAHCHUS B OTHOIICHHH
[MOHMMaHusl b0 npuMeHeHus nojoxkeHud Kopekca, oH BIpaBe OOpaTUTHCH 3a

KOHCYJIbTalMel (pa3bsICHEHUSIMU) K CBOEMY HEMOCPEACTBEHHOMY PYKOBOJHMTEIIIO, a
TAK)Xe K JOJDKHOCTHOMY JIMIY YUpeXKASHHUs M0 MPO(MHUIAaKTHKE KOPPYILHMOHHBIX H
WUHBIX NPaBOHAPYLLIEHUH.

4.2. PyKOBOAUTEJIX BCEX YPOBHEN HE MMEIOT MpaBa CKpbIBaTh OT BBIMICCTOALICTO

pykoBojicTBa (haKThl HEHAUIEXalIero MCIOJHEHUs WX  TMOAYHUHCHHBIMH - —
pa0OTHUKAMH YUpexKAeHUs TPYJI0BbIX 00513aHHOCTEMN.

4.3. PykoBOAWTENM BCEX YPOBHEW YUpEeKIACHHA HE JOJKHBI [OMyCKATh
rpecjieloBaHue pabOTHUKOB YUpEeXJeHUsl 3a YBEAOMJICHUC WK MH(MOPMUPOBAHHE
COOTBETCTBYIOLLErO PYKOBOJUTES, TPelyCMOTPEHHOE HACTOsIIMM Kojaekcom. B To
ke BpeMsi HeoOXOJUMO [peceKaTh JI0ObIe IMONLITKHA PacnpoCTpaHEeHUs 3aBEAOMO
noskHOM MH(BOPMAIIHH, HEMPOBEPEHHEIX WM HEerNoATBEePKIEHHBIX (DAKTOB C LIENbIO
OMOPOYUTE PabOTHHKA YUPEKIEHHS, HE3aBUCUMO OT €T0 J0JIKHOCTH.

4.4. Ha paboTHuka YUpeKIeHHS He MOXeT ObITh HaJIOXKEHO AMCLHUIUIMHAPHOE
B3BICKAHME 3a TIpejocTapienue WHGOpMallMKU O HapylleHWHW Kozekca, 3a KpUTHKY
PYKOBOJUTEJNS. HJIM KOJUIEr 10 OOCTOSITeNLCTBAM, NPENyCMOTPEHHBIM HACTOALLMM

Konekcom.

5. OTBeTCTBEHHOCTH PA0OTHUKA Y YpeKIACHHS
3a napyumenune Koaekca

5.1. Hecobmoneune Koaexca MOXKET MPUBECTH K JUCHUTIIMHAPHBIM CAaHKIUAM —

BIUIOTL OO YBOJIbHEHHS - B COOTBETCTBHUM C NeNUCTBYIOIIUM  TPYIAOBBIM
3axkoHomaTeIbcTBOM P®D u okanrbHBIMU HOPMATUBHBIMH aKTaAMH.

5.2. B cny4asdx, NpeayCMOTPEHHBIX (e/iepabHbIMH 33aKOHAMHU, HAPYIICHNC

nosnokenuit Komexca BiedeT NMpUMEHEHHe K pabOTHUKY YUpeXIEHUs MHBIX MEp
IOPUIUYECKON OTBETCTBEHHOCTH.




